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The  Legacy  Enr ichment  Student  Handbook  wi l l

p rov ide  you  wi th  v i ta l  i n fo rmat ion  concern ing  the

po l i c ies  and  procedures  of  our  min i s t r y .  Th is

hand  book  i s  to  be  used  as  a  resource  gu ide  fo r

s ta f f ,  s tudents ,  and  paren ts  of  Legacy

Enr ichment .  Al though  i t  wi l l  not  spec i f i ca l l y

address  a l l  i s sues  tha t  may  occur  th roughout  the

schoo l  yea r ,  we  hope  i t  wi l l  se rve  as  a  re fe rence

to  ass i s t  you .

The  miss ion  of  Legacy  Homeschoo l  Enr ichment  a t

COTR  i s  to  equ ip  and  enr ich  homeschoo l  s tudents

s tud ies ,  whi le  connec t ing  them  to  God ,  f r i ends ,

m in i s t r y ,  and  the  wor ld .  I t  i s  our  praye r  to

cu l t i va te  a  l ea rn ing  env i ronment  fo r  s tudents  to

f lou r i sh .  We  want  to  cha l lenge  COTR  s tudents

academica l l y ,  soc ia l l y ,  and  sp i r i tua l l y .   

 

Legacy  Enr ichment  i s  exc i ted  about  beg inn ing  a

yea r  of  min i s t r y  to  homeschoo l  f ami l i es .  We  a re

pr i v i l eged  to  se rve  the  Ark -La -Tex  home  schoo l

communi ty .

 

 

P lease  rev iew  th i s  handbook  and  rev iew  the

Honor  Code  and  d isc ip l ine  procedure  to  d iscuss

appropr ia te  behav io r  based  on  these  top ics .  Our

s ta f f  wi l l  a l so  t ake  t ime  wi th in  the  c lass room  to

ta lk  wi th  s tudents  about  expec ta t ions .   The  s ta f f

o f  Legacy  Enr ichment  would  l i ke  to  thank  you  fo r

a l low ing  us  to  be  a  par t  of  your  f ami l y ’s

homeschoo l  exper ience .  We  ant ic ipa te  the  2020 -

2021  schoo l  yea r  wi l l  be  i nc red ib le !   

 

Whi tney  Jackson

Di rec to r ,  Legacy  Homeschoo l  Enr ichment  

whi tney . j ackson@churchontherock .o rg

ABOUT

M I S S I O N
C O N N E C T I N G
P E O P L E  T O
G O D , F R I E N D S ,
M I N I S T R Y ,  &  T H E
W O R L D .



G e n e r a l  I n f o r m a t i o n
Arrival:
School  begins  at  9:00am  and  we  cannot

assume  responsibil i ty  for  students

before  8:50  am.Drop  off  begins  at  8:50.

You  will  be  able  to  drop  your  students

off  underneath  the  Church  on  the  Rock

awning.   I f  i t  is  later  than  9:05  and  there

is  no  teacher  present  at  doors,  the

parent  must  walk  their  student  inside  to

their  classroom.  

 

Dismissal :  

School  is  dismissed  promptly  at  1:00

p.m.  Please  come  inside  to  pick  your

student  up.  Students  are  not  allowed  to

walk  out  to  the  parking  lot  by

themselves.  I f  someone  other  than  a

parent  is  taking  your  child,  please  notify

the  director.  No  student  will  be  allowed

to  leave  with  a  person  not  approved

through  a  parental  permission  after

notifying  director.

 

Parents  must  call  i f  you  will  be  more  than

10  minutes  late.  I f  late,  more  than  10

minutes,  three  t imes  or  more  there  will

be  a  $15  fee.   

For  security  reason,  any  person  entering

our  general  classroom  area  during

school  hours  should  be  one  visitor  at  a

time.  The  parent/guardian  must  check

the  student  in  and  out  on  a  sign  in  form

each  day.

Dress:

Student  attire  should  be  modest  and

summer  appropriate.  Students  need  to

bring  shoes  that  they  can  run  and  play  in

for  outside/gym.

E m e r g e n c y  I n f o r m a t i o n :
Each  s tudent  must  have  emergency

numbers  l i s ted  on  h is /her  reg i s t ra t ion

fo rm .  I f  you  a re  unsure  whether  or  not  your

ch i ld ’s  fo rm  has  th i s  i n fo rmat ion ,  p lease

see  the  d i rec to r .   

 

W h a t  t o  B r i n g  a n d  W h a t  N O T  t o  B r i n g :
Students  shou ld  br ing  a  l unch  i nc lud ing  a

dr ink ,  napk in ,  and  appropr ia te  ea t ing

utens i l s .  Do  not  br ing  food  i t ems  tha t

requ i re  us ing  the  microwave .  We  h igh ly

recommend  send ing  a  backpack  fo r  a l l

paperwork ,  fo lde rs ,  c ra f t s ,  l unchbox  ec t .  to

f i t  i n .

P lease  do  not  a l low  your  ch i ld  to  br ing  any

toys ,  v ideo  games ,  phones  or  e lec t ron ic

i tems  +  PLEASE  NO  CELL  PHONES  or  they

can  be  t aken  up .

S o c i a l  G u i d e l i n e s :
Legacy  i s  an  env i ronment  i n  which  a l l

s tudents  shou ld  be  accepted  by  one

anothe r .  There fo re ,  no  “c lubs ”  or  “groups ”

sha l l  be  fo rmed .*P lease  send  b i r thday

inv i ta t ions  th rough  the  mai l  on ly ,  un less

eve ryone  i n  the  c lass  i s  i nv i ted .

 

P a r e n t / S t a f f  C o m m u n i c a t i o n :
The  pr imary  source  of  communica t ion  wi l l

be  th rough  send  home  fo rms  and  t ex t .  Our

s ta f f  des i res  to  main ta in  e f fec t i ve

communica t ion  wi th  paren ts .  P lease

contac t  your  ch i ld ’s  t eacher  i f  you  have

ques t ions  or  concerns .  You  may  do  th i s  by

contac t ing  our  of f i ce  by  phone

903 .794 .8589  or  ema i l .  I f  fu r the r

ass i s tance  i s  needed ,  p lease  f ee l  f r ee  to

contac t  the  d i rec to r .



G e n e r a l  i n f o r m a t i o n

" W E  W A N T  T O  C H A L L E N G E   S T U D E N T S
A C A D E M I C A L L Y ,  S O C I A L L Y ,  A N D

S P I R I T U A L L Y . "

T u i t i o n  P a y m e n t s :
There  i s  a  $75  reg i s t ra t ion  f ee  fo r

each  new  s tudent .  You  wi l l  be

respons ib le  fo r  the  Tu i t ion  payments

o f  June  and  Ju ly  rega rd less  of

w i thdrawa l  i f  your  ch i ld ( ren )  beg ins

our  Summer  Program ;  payment  i s  due

the  f i r s t  Thursday  of  each  month .  You

can  pay  v ia  check ,  cash ,  deb i t

mach ine ,  or  recur r ing  payment

au tomat ica l l y  dra f ted .

 

M o n t h l y  T u i t i o n :
One  ch i ld :  $100 .00 .  We  of fe r  each

add i t iona l  s ib l ing  a  d iscounted  pr ice

a t  $80  a  s tudent .  

I l l n e s s :   

I f  your  ch i ld  has  been  s ick  wi th in  the

las t  24  hours ,  p lease  do  not  send

them.  We  cannot  g ive  any

med ica t ions .  P lease  send  a  note  to

our  s ta f f  i s  your  s tudent  wi l l  need  to

take  medica t ion  on  h is /her  own .

 

E m e r g e n c y  C l o s i n g :  

I n  the  event  of  adverse  weathe r ,

Legacy  wi l l  fo l low  the  TISD  schoo l

c lose  or  de lay  open ing .  We  wi l l  a l so

send  out  a  t ex t .  There  wi l l  be  no

make -up  days  or  re funds  fo r  days

missed  due  to  weathe r .

 

T e l e p h o n e  U s e :  

The  of f i ce  t e lephone  i s  fo r  s ta f f  use

and  may  be  used  by  s tudents  on ly  i n

case  of  an  emergency .



H o n o r  c o d e
B E  R E S P E C T F U L  |  B E  R E S P O N S I B L E  |  B E  R E A D Y

The  Legacy  Enr ichment  Honor  Code  and  Miss ion  a re  essent i a l

ing red ien ts  of  our  programs  success .  I t  wi l l  ass i s t  s ta f f  and

s tudents  i n  c rea t ing  an  env i ronment  fo r  honorab le  and

appropr ia te  conduct .

Pa ren ts  a re  encouraged  to  t ake  some  t ime  to  d iscuss  the  Honor

Code  wi th  the i r  ch i ld ren .  Al l  s ta f f  and  s tudents  shou ld  commi t

themse lves  to  up -ho ld ing  the  Honor  Code  a t  a l l  t imes .  I t  i s

c ruc ia l  fo r  the  paren ts  and  s ta f f  of  Legacy  to  work  toge the r  i n

v iew ing  d isc ip l ine  as  an  impor tan t  par t  of  each  week .  When  we

are  cons i s ten t  i n  our  expec ta t ions ,  the  s tudents  more  read i l y

coopera te .

Legacy  rese rves  the  r igh t  to  wi thdraw  s tudents ,  shor t - t e rm  or

long - t e rm ,  i n  the  case  of  cont inua l  behav io ra l  d i f f i cu l t i es  tha t

d i s rup t  t each ing  and /or  l ea rn ing  of  othe rs .

 

D i s c i p l i n e  P r o c e d u r e s :  
Legacy  Enr ichment  v iews  d isc ip l ine  as  a  t each ing  too l  to  he lp

s tudents  ach ieve  respons ib le  and  respec t fu l  behav io r  and

at t i tudes .  

The  consequence  of  poor  cho ices  wi l l  resu l t  i n  a  t imeout  t ime

wi th  the  d i rec to r .  Repea ted  misbehav ing  can  resu l t  i n  a  phone

ca l l  to  paren t  and /or  a  s tudent  be ing  sen t  home  fo r  the

day .  Thank  you  fo r  your  coopera t ion  and  suppor t  as  we  s t r i ve

to  cont inua l l y  br ing  about  pos i t i ve  improvements  i n  the  a rea  of

d i sc ip l ine .  



_____ I have read the handbook and

understand all the information

provided.

_____ I understand that full tuition is

due each month regardless of how

many days are in the month.

_____I understand that tuition is due

for both June and July regardless of

withdrawal. (Emergency situations talk

to Director) 

_____ I have reviewed the discipline

procedures and honor code with my

child.

_____ I give consent to the use of my

child’s image for COTR Enrichment’s

social media purposes.

_____ I give permission for my child to

walk across the parking lot to

Powerhouse and play on the play

ground with a COTR Teacher to

participate in activities.

S T U D E N T  H A N D B O O K  R E V I E W
P L E A S E  I N I T I A L ,  S I G N ,  A N D  R E T U R N  T H I S  P A G E  B Y  W A Y  O F

Y O U R  C H I L D  O R  W I T H  Y O U R  T U I T I O N .

Student Name____________________________________________________
Parent Signature_____________________________Date _______________


